
 

 
 

Enrolment form 

 
Childs first name……………… 
 
Child’s Last name …………………………………………..   Boy/Girl 
…………. 
 
Date of Birth ____   / ____  / ____ Nationality …………………. Religion …………. 
 
Home Address …………………………………………………………………………….. 

……………………………………………………………………………………………….. 

……………………………………………………………………………………………….. 

 
Mother’s Full Name …………………………………………………….. 
 
Telephone number (home) …………………………….. Work 
………………………………………. 
 
Mobile ……………………………………………………………………. 
 
Father’s Full Name ……………………………………………………… 
 
Telephone number (home)  …………………………… Work 
……………………………………….. 
 
Mobile ……………………………………………………………… 
 
Emergency Contact (not parent/guardian) 
 
Name ……………………………………………… Telephone number  
………………………. 
 
Relationship to child  ……………………………………………………… 
 
Doctor’s Name ……………………………………………………………… 
 
Surgery Address ……………………………………………………………. 
 
………………………………………………………………………………… 
 
Telephone Number ………………………………………………………… 
 



 

 
Known Allergies ……………………………………………………………. 
 
Medical Conditions …………………………………………………………. 
 
Regular Medication …………………………………………………………. 
 
Special Dietary Requirements …………………………………………….. 
 
Are there any particular dislikes we should be aware of? 
…………………………………………. 
 
Any other information (special toys or words child uses) 
………………………………………….. 
 
………………………………………………………………………………………………………
……..Please tick sessions required    

 
Breakfast Club 
3pm – 5.30pm 

After School 
8.30am – 5.30pm 

Holiday Club 
Half day 

Extra Hours 

Monday     

Tuesday     

Wednesday     

Thursday     

Friday     

 
 
I would like to register my child to start on ………………………….. and have shown 
proof of address and birth certificate. 
 
I have read the terms and conditions set out in the prospectus and agree to comply with 
them. 
I do/do not give permission for my child to be taken on outings by foot, in ratios of 1 adult 
to 2 children. 
 
I give permission for the following people to collect my child: 
 
………………………………………………………………………………………………………
…… 
 
Password for collection (middle name/nick name etc.): 
……………………………………… 
 
I give permission for my child to receive emergency medical treatment. 



 

 
My child is/is not allergic to any of the contents of the club medical box. 
 
I enclose a registration fee of £25 (please make cheques payable to Waterside After 
School Clubs Ltd.), refundable from the final month’s fees. 
 
Signature of Parent/Guardian …………………………………..  Date 
……………………. 
 
I give permission for Club Staff and training staff to observe my child at times for 
Curriculum Development. Photographic evidence can be used for displays and planning. 
 
Signature of Parent/Guardian …………………………………..  Date 
……………………. 
______________________________________________________________________________

__ 

 
Office Use Only 

 
Child Ref. No. ……………………………. Date of Application _____ / _____ / ______ 
 
Registration fee paid  …………………….  
 
Birth Certificate Received ……………….  Proof of Address …………………… 
 

Funded Children 
 
Funding Form Signed ……………………   
 
Birth Certificate Received ……………….  Proof of Address …………………… 



 

 

Terms and Conditions 

 

 

Breakfast, After School and Holiday Clubs hereinafter referred to as 'the club' offers a 

definite/provisional place to the child referred to overleaf who is to join the club on the following 

terms. These terms and conditions relate to the contract between the club and the parent/guardian. 

The headings in this Agreement are inserted only for convenience and shall not affect its 

construction. 

 

1. REGISTRATION 

 

A registration fee as is referred to on the fee sheet shall be paid by the parent/guardian to the club 

on submission of the completed application form and that fee shall not be returnable if such 

acceptance is later withdrawn by the parent/guardian. 

 

2. ACCEPTANCE 

 

A registration fee as is referred to on the fees sheet shall be paid by the parent/guardian to the 

club on the acceptance of the offer and that registration fee shall not be returnable unless one full 

month's notice in writing is provided to the club manager. Such registration fee is not returnable if 

such acceptance is later withdrawn by the parent/guardian. The registration fee is not deductible 

from the first month's fees. 

 

3. PAYMENT OF CLUB FEES 

 

i) Payment of fees to the club for the child’s' attendance at the club shall be made by the 

parent/guardian monthly in arrears on the first day of each month (the due day).  

Daily fees will be charged in all cases unless 48 hours notice of cancellation for a 

booked session is received. 

ii) If the payment of fees referred to in i) above shall be outstanding for more than 28 

days the club may serve seven days notice in writing to terminate this contract. Upon 

termination of this contract the child shall cease forthwith to be admitted to the club 

and the club’s' notice to so terminate shall be regarded as a formal demand for all 

outstanding monies. 

iii) The club reserves the right to increase fees at any time upon giving 28 days written 

notice of the proposed increase to the parent/guardian. If no representations are 

received in writing from the parent/guardian to the increased fees then the 

parent/guardian will be deemed to have accepted the same and the payment shall be 

due in accordance with clause i) hereof. 

iv) The club year runs from September 1
s
' to August 31

st
 and closes for one week at 

Christmas and all Bank holidays. 

v) Fees are payable within 7 days of invoices being issued.  Payments not received 

between 7 and 28 days will be liable to a 10% surcharge, over 28 days a surcharge of 

25% will be applicable.   



 

 
vi) There is no non payment of fees owing to the child’s' absence through illness (see 

3.i.) whilst the club is open. The parent/guardian is therefore obliged to make full 

payment. In the event of payment not being made, the club reserves the right to 

terminate this agreement in accordance with clause 3.ii). 

 

4. CANCELLATION/TERMINATION 

 

i) Following an offer made by the club but before acceptance by the 

parent/guardian either party may cancel the offer by serving 7 days written 

notice. 

ii) After acceptance of the offer by the parent/guardian either party may terminate 

this agreement by the service of one calendar months notice in writing. During 

this period, the club undertakes to continue to admit the child and the 

parent/guardian undertakes to pay all fees due. If fees are not paid the child’s' 

place shall immediately be withdrawn and the club shall be entitled to serve a 

formal demand for payment of such monies.  

iii)             In the event of the parent/guardian giving notice of withdrawal of the 

child and immediately withdrawing the said child one calendar month’s fees in 

lieu of notice will be required. Failure by the parent/guardian to provide one 

calendar months notice or any notice at all shall render the parent/guardian liable 

to the club for one month’s fees.  

iv)             Notice must be in writing and posted to the club manager. 

v)             Termination of this agreement may also be affected in accordance with 

clause 3.iii). 

vi)             If in the reasonable opinion of the club manager or person of similar 

standing or authority it is considered that the continued presence of the child 

referred to herein is detrimental to the health, safety or well being of the child or 

other children in the club or staff employed then the club may serve notice to the 

parent/guardian or a request for the child to be immediately removed from the 

club and the provision of one months notice as referred to in sub clause ii) herein 

before stated shall not apply. 

 

5. VARIATION 

i) There shall be no variation of this agreement unless it is in writing and made 
between a duly authorised representative of the club and the parent/guardian.  

ii) It is hereby recognised that Waterside After School Clubs Ltd (hereafter referred to 

as 'the company') is owned by the partner's and the members of staff are employees 

of the partners.  



 

 
iii) The employees at the club are not authorised to bind the company in respect of the 

following matters: 

 

a) The variation of any terms in this agreement 

b) Entering into any agreement oral or written with parent/guardian as to 

payments, fees or arrears. 

c) The acceptance of any offers as to payment other than in accordance with  

clause 3. 

d) The making of any representations as the rights of the company to take legal  

       or other proceedings. 

 

6. INSURANCE OF CHILDREN 

 

i) The fees payable for children aged 4 years or older include the payment of a 

premium for personal accident insurance.  

ii) No responsibility is accepted for any child who arrives before 8am or for any money 

or other articles of value lost on the club premises or elsewhere whilst under the 

club’s' control. 

 

7. ACCEPTANCE 

 

The parent/guardian has read and understands the Terms and Conditions contained herein and 

undertakes to be bound by the same. 

 

 


